How to write a
good job ad
Here’s a compilation of the simplest tips to
help you stand out with a well-written job ad.
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Store Manager
Supermarket ABC - London, Greater

Choose a title that best describes
the job so that the right
candidates can ﬁnd you when
searching for a job.

London
Full time
5 days ago, from Jora UK
Who we are
We are a small family business,
located in central London. Started in
1998, we pride ourselves as your local
supermarket with snacks from all
over the world.
Our purpose is to sustainably feed our
local neighbourhood with healthy and
delicious food.

Include a business description to
provide more information about
who you are. This is a good
opportunity to showcase your
business and to give the candidate
a better sense of who they'd be
working for.
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What is the role

Add task-based descriptions in the
list of requirements for the role to
help candidates understand what
you need from them.

As a store manager at Supermarket
ABC, you will be required to :

Bulleted or numbered lists
improve readability.

1. Supervise a team of 4
2. Oversee orders and stock control
3. Establish good rapport with
exisitng and potential suppliers and
customers
Experience and qualiﬁcations
- Proven experience in a managerial
position

Add any experience or
qualiﬁcations that are essential for
the role. Call out anything that is
negotiable or avoid adding these
so that you don't accidentally
deter the right person.

- ‘O’ level qualiﬁcation desired but not
necessary
Beneﬁts and perks
- Flexible roster
- Room to grow in the business

Clearly list any selling points for
your role and what you have to
offer to attract the right candidate.

